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	Refer to Development of New Qualifications, and New and Changed Collaborative Programmes and Courses
Note 1
This Change Form is intended for a single, stand-alone course.  Where a number of related courses are proposed which may have wider implications for a programme, the {Curriculum and Quality Manager} may consider Procedure B should be followed so that academic and funding options are fully considered.
Note 2
Procedure C must be completed before promoting a new course.




	Curriculum
	
	

	Programme  Title:
	
	Date received by {Curriculum and Quality Team}

	{School}:
	
	

	Course Title
	
	

	{Academic Committee} Endorsement Date:
	

	 FORMCHECKBOX 
  New Course
	 FORMCHECKBOX 
  Course Change
	 FORMCHECKBOX 
  Programme change

	Briefly describe the change/s, the rationale and the impact on students:



	Collaborative arrangement? (tick)
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Curriculum change Approved/Not Approved by:

	Sub-contracted/consortium arrangement?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	

	If yes above, indicate partner:
	
	

	Proposed Start Date:
	
	

	{Head of School} Signature:
	
	

	Approved
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	

	If No (State reason)
	


	Funding
	
	
	
	

	Paper EFTS:
	
	Funding Source 
(TEC, TEC (ACE), ITO, STAR, Self)
	

	TEC approval Sought:
	
	TEC approval Received:
	

	TEC Code:
	
	Classification and Funding Category:
	


	{Curriculum and Quality Team} Use Only
	
	

	Programme Regulations verified and published; {School} advised:
	Date
	Initial:

	Student Management System Updated:
	
	Date:
	Initial:


	Attachment Checklist:

 FORMCHECKBOX 
  Course Descriptor/s attached 
 FORMCHECKBOX 
  Programme Regulations (updated draft if applicable)

 FORMCHECKBOX 
  Costing spreadsheet attached

 FORMCHECKBOX 
  Contract (if applicable) attached
List any further information attached to this form


NB:  The original Approval Form:  New Course or Programme Change Form is filed centrally in the {Curriculum and Quality Team}.  Copy of completed from sent back to {School} for filing.
Approval Form:  New Course or Programme Change Form - Example














